2

Financial Management Specialist

Terms of Reference

1. Brief description
Within the framework of “KAZSTAT: Project on Strengthening the National Statistical System” Project (hereinafter – the Project) expenses on improvement of institutional environment, IT-infrastructure and statistical infrastructure through implementation of international methodologies and data quality standards, as well as on development of statistics production system constantly adapted to new needs of society and economy, and purchasing of goods, are envisaged.

This task will be carried out in the framework of the Project in general and will be directed on supporting the Agency of the Republic of Kazakhstan on statistics (hereinafter – the Agency) in providing transparent, effective and efficient Project financial management system.

Financial management specialist, who will be employed based on the results of selection for performing this task, will be responsible for all works on financial management in the framework of the Project, including record keeping and preparation of reports in accordance with the manuals prepared by the World Bank.

2. Work scope and execution period
The principal responsibility of the Financial Management Specialist will be to assist the FDMD of the implementing agency to establish and maintain effective financial management systems, including records and accounts, for the project, including automated accounting system capable of generating financial statements in a format acceptable to the World Bank and the Government of RK , and adequate to reflect the operations, resources and expenditures related to project activities. 
The task envisages a full-day work during entire period of implementation of the Project. Performance of this work will begin in January, 2012 and be completed by the completion of the Project implementation.

The contract will be concluded until the end of the Project implementation period with possibility of prolongation on annual basis, with test period of 3 (three) months. The contract may be terminated with the Financial management specialist who does not pass the test period in accordance with legislation of the Republic of Kazakhstan and contract conditions.

In his work the Financial management specialist should be guided by the Loan Agreement, the Project Operation Manual, rules and procedures of the World Bank and applicable normative legal acts of the Republic of Kazakhstan. 

Functions and official duties of the Financial management specialist will include the following:

1. Assisting the Agency to ensure that there is a fully operational and documented accounting and financial management system which includes proper accounting procedures and internal controls to ensure that the assets of project are properly safeguarded in the frameworks of the Project; 
2. Preparation of work plans, planning of budget and composing of budget applications jointly with a procurement specialist and control of their execution in the framework of the Project;
3. Assisting in the finalization of the records and accounts as well as the design of the annual financial statements of the respective activities in accordance with relevant accounting standards that are acceptable to the World Bank;
4. Assist the implementing agency to meet its financial management reporting obligations by producing appropriate accounting and Financial management reports as required on a timely basis and sufficient in content to enable the relevant authorities of the Government of the republic of Kazakhstan and the World Bank to assess the financial position of the Project, including the preparation of the Interim Financial Reports (IFR) as required the under the project;
5. Provide guidance to the Finance and Documentation Maintenance Department (hereinafter – FDMD) on the audit requirements of the World Bank, to ensure timely contracting of the Project auditor under Terms of Reference satisfactory to the World Bank, and timely submission of audit reports to the Bank;
6. Assist the FDMD to develop procedures for:

a) Preparation of withdrawal applications and budget applications, including for the replenishment of designated accounts (if applicable) established for the Project;
b) Preparation of monthly reconciliation of the Project records and bank accounts, and the Project records and Client Connection;
c) Preparation of annual estimates of the budget requirements for the implementation of the project, broken down by quarters and entered into the accounting system;
d) Preparation of documentation necessary for the preparation of Statement of Expenditure (SOE) (if applicable);

e) Assistance in monitoring of information of financial character for conducting the internal and external audit of the Project accounts;
f) Timely actions on elimination of defects revealed by auditor;
g) Ensuring the reliability, accuracy and sufficient financial documentation and reporting;
h) Preparation of all documents for storage and timely provision of them to independent auditor and missions of the World Bank on Project progress monitoring;
i) Performing another tasks and orders required and confirmed for successful implementation of the Project;
7. Awareness of conditions of concluded contracts (agreements) in the framework of the Project;
8. Timely execution and appropriate registration of financial operations, executed in the framework of the Project;
9. Preparation of all payment requests and ensuring a withdrawal of proceeds from the Project accounts;
10. Record keeping of financial operations on a flow of loan proceeds and of co-financing funds on the Project in accordance with the Standards of accounting and financial reporting used by the World Bank and the legislation of the Republic of Kazakhstan;

11. Ensuring the target use and paying out/application of the Project funds by observance of proper procedures in the area of accounting, preparing and executing the budget, financial control and audit in accordance with requirements of the World Bank and legislation of the Republic of Kazakhstan;
12. Managing special accounts (if they exist) of the Project;
13. Verification of the World Bank documents on transfer of funds and all bank accounts of the Project with the accounting records in the framework of the Project;
14. Preparation of monthly and quarterly reports about financial activities, annual financial reports in accordance with proper accounting standards;
15. Assistance in information monitoring of financial character for conducting the internal and external audit of the Project accounts;
16. Timely actions on defects elimination revealed by the Auditor;
17. Ensuring the reliability, accuracy and sufficient financial documentation and reporting;
18. Preparation of all documents for storage and timely provision of them to independent auditor and missions of the World Bank on the Project progress monitoring;
19. The Financial management specialist shall pay close attention to elaboration of mechanisms for financial control to ensure an efficient and transparent accounting system, with clearly assigned responsibilities, checks, and efficient reporting system;
20. Performing another tasks and orders required and confirmed for successful implementation of the Project.

3. Accountability
The Financial management specialist will be directly accountable to the director of the FDMD (or Deputy Director in his absence or when the Deputy Director has received a specific authority from the Director). On operative and other issues related with daily work on implementation of the Project he/she will be closely interacting with the FDMD director and the procurement specialist.

The Agency will provide the Financial management specialist with a work place, equipments and furniture for work. When necessary, the Agency will transfer to Financial management specialist all documents having regard to the Project reports and data on results researches/reviews, as well as the Project documents for ensuring an effective execution of assigned task by Financial management specialist.

4. Qualification requirements 
Financial management specialist should meet the following qualification requirements:
1. A higher degree in economics, finance, accounting or relevant discipline;
2. Sound knowledge of national and international standards of accounting and familiarity with World Bank Financial management and disbursement procedures would be an advantage;
3. Knowledge of taxation regulations of the RK, computer literate and well developed skills of working with Microsoft Word, Excel, Internet Explorer and an accounting software «1-C Accounting»(certificates are welcomed);
4. Work experience of not less than 5 (five) years in the area of accounting/financial management, investment projects or similar environment and good knowledge of financial procedures of the World Bank in the area of credits/loans (availability of recommendations and certificates is welcomed);
5. Good knowledge of international financial reporting standards, budget legislation and normative basics of taxation of the Republic of Kazakhstan (IFRS certificates are compulsory, others are welcomed);
6. Fluent English and Russian languages (certificates are welcomed);
7. Ability to work effectively with others in a teamwork environment;
8. Ability to compose structured Financial management reports (certificates are welcomed);
9. Ability to work on different levels (recommendation letters are welcomed);
10. Experience in preparing budgets and financial reports (certificates are welcomed).

Applicant on performance of this work being in civil service should resign before employment in this work.

The Financial management specialist will be selected on a competition basis in accordance with recommendations of the World Bank Guidelines for selection and employment of consultants.

____________________

